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ACCESS

My Finance Portal is accessed by logging in to T1 using your Home @ v © Al Roles
normal IT username and password then clicking the ‘My Finance
Portal’ tile on the ‘My page.

My
Alink to T1is also published on every Finance Services web page
Or you can log in using this direct link - My Finance Portal o8
me | o
My Finance Portal My Travel &
Expenses

PORTAL NAVIGATION

The portal’s home screen looks like this:

Quick links to
other parts of T1

University
of Exeter

. Admin Reports 'My' Useful Functions MENU

List of all your o .
Financial Reporting
bUdge+5 and ° My Budgets & Projects Tasks @ Supplier Dashboard
projects ° _ _ _
Find Project code string | '[6) Travel & Expenses ° Professional Services
Code Sh‘mg ° Find Budget Centre code string 9 Requisitions
checker
° Budget Centre Hierarchy @ Purchase Orders

List of who isin @ O
the T1 approval

Select ‘Professional Services’
to open the PS-specific set of
budget reports

hierarch
K v View Approval & Reporting Pools HELPDESK TELEPHONE

01392 726981

° Budget Centre Monday - Friday (not Bank Holidays)

° Project

Monday 09:00 - 17:00
Tuesday 09:00 - 17:00
Wednesday 09:00 - 17:00
Thursday 09:00 - 17:00
Friday 09:00 - 16:00

PHONE
01392 726981

Check the membership of
your approval pools here Helpdesk and Finance contact
details for support with using T1
and navigating the portal

CONTACT US www.exeter.ac.uk/departments/finance/contact/



http://www.exeter.ac.uk/departments/finance/contact/
https://exe.t1cloud.com/T1Default/CiAnywhere/Web/EXE/Workplace
https://www.exeter.ac.uk/departments/finance/
https://exe.t1cloud.com/T1Default/CiAnywhere/Web/EXE/BusinessIntelligence/Dashboard?f=SEC_BHD_LAND_MEN.DSH&h=kAyRk9tEXj&t=11FD60AF&suite=CES&DashboardName=SEC_BHD_LAND_MENU&pagekey=20210927094033
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REPORT NAVIGATION

University . . .
of Exeter Professional Service Finance Portal

Professional Servic =
611 Hierarchy Report (Includes Projects)

Budget Holder (Excludes Projects)

g]l Project Holder

Research

My Completed Reports Click to refresh
] . _ g_]l Monthly Management Accounts Pack
Financial Reporting — )
Faculty Forecast Remaining Reporting o 2 ! 2
es

Help Section

My Reports' link

g]l T1 Forecast pack output
Projects by Service
Transactions and Commitme 4 =

Y Y f_ Projects
Current Year Prior Year E]l

[ Il Commitments

° FinancePortal Guide

o Report Drilldown

° User Feedback Form

Forecast Remaining Reporting - overview of the remaining forecast by comparing the YTD

ﬁ Monthly Reporting- summary of the actuals compared to a selected forecast or revised budget
a actuals plus commitments to the latest submitted forecast

e T1 Forecast Pack Output - Staffing, Income and Expenditure that make up the work in progress
Forecast

Transactions/Commitments - select to see current year or previous year
transactions/commitments for all your budgets or a just a specific budget

Reports List - once a report has been requested, a link to it will be available here after approx 2-4
minutes. Click the refresh button to update the list with this new report link. Click the blue report

number to open and view the report. Your last 10 reports remain listed here indefinitely.

Finance Portal Guide - link to Budgets web page with report explanations and budgeting guidance

Report Drilldown - how to download and drill down through your report

CONTACT US www.exeter.ac.uk/departments/finance/contact/



http://www.exeter.ac.uk/departments/finance/contact/
https://www.exeter.ac.uk/departments/finance/budgets/

	Slide Number 1
	Slide Number 2

